General Guidelines for Preparing the Proposal Attachment File (Semester 2027A)
(This page and all red text can be removed before submission)


IMPORTANT NOTE:  Proposals must be prepared following Dual-Anonymous Peer Review (DAPR) guidelines.  This includes preparing this attachment file in a way that hides the identity of the proposing team, institutions or direct reference to previous published works.  For guidelines and examples of how to anonymize the content of this file, please refer to the  IRTF Proposal Instructions and the NASA DAPR webpage at:  https://science.nasa.gov/researchers/dual-anonymous-peer-review.  Any proposal that does not make a good-faith effort to follow these new guidelines for anonymity WILL BE REJECTED.

DAPR guidelines include the use of numbered references, and avoiding mentioning connections of the team to referenced texts (i.e. avoid phrases like ‘We showed [1] that …’). Connections of the team to any published data must not be made. Any reference to previously obtained unpublished observations with IRTF or any other facility must be made as numbered references stating private communication. To assist with the review of multi-semester observing programs, indicating the proposal’s connection to previously obtained IRTF data without listing a private communication is allowed only as long as the data are unpublished, the team cannot be identified and the data in question are part of a longer program on IRTF of two or more consecutive semesters for which the present proposal is part. 


The Scientific Case for observing time should establish two things:  1) It should outline the scientific problem(s) or question(s) toward whose solution the observations are requested, and place these questions in the larger scientific context, and 2) it should show how the observations requested will be used to address these questions or problems.  The science case should include a clear statement about the connection between the proposed observations and the overall science goal. Some reviewers of your proposal will not be experts in your field; it is important to concisely articulate the big science picture.  Describe how the proposed observations relate to other work in the field.  Proposals focused on the characterization of near-Earth asteroids or providing ground-based observations that support spacecraft missions should contain a clear statement of how the proposed observations will help advance NASA’s mission objectives.

We encourage PIs to consider and, as appropriate, implement any suggested changes / improvements received from the Telescope Allocation Committee (TAC) for previous proposals. However, PIs should not address past TAC comments in the text.  This is important for maintaining anonymity between the proposing team and the TAC members.


The Technical Case should demonstrate that the proposed measurements are technically feasible, given the performance of the proposed instrument(s), in the time requested.  The number of target objects required should be justified.  Describe why the IRTF, and its site on Maunakea, are particularly important or even essential for the proposed observations.  Discuss the spatial, spectral, and temporal range and resolution required. For ToO programs, describe the trigger criteria. Provide estimates of the signal-to-noise required and expected, and justification for the number of nights requested.  If new or unusual observing or data reduction techniques are to be used, make clear how the observations and calibrations will be obtained.   Guiding requirements for these observations should also be discussed.  The type of observations that could be carried out in sub-optimal conditions and expected results should be described.


If you have questions regarding IRTF observing proposals or the allocation of observing time, please contact the IRTF Deputy-Director, Warren Skidmore, at warren.skidmore@hawaii.edu
________________________________________________________________

Text in red font should be removed before submission.
(14)	SCIENTIFIC CASE.  Maximum of one single-spaced page of text, 11-pt. font in word or larger, plus one page for figures and tables (including figures that are part of the technical justification).  This text must follow guidelines for anonymity - see Instructions for preparing IRTF observing proposals under Dual-Anonymous Peer Review (DAPR) Guidelines. The combined figures for the scientific case and technical justification should not exceed the one-page limit. Do not modify the page margins. Text on figures must be readable (equivalent to 8-pt font or larger). Figure and table captions must not be used to provide supplemental information that is not mentioned or referenced in the main one-page science case. Figures and tables, excluding captions, must account for at least 60% of the space used on the page. Captions must be less than 40% of the space used. Any URLs must be treated as references and added to the reference list.









Text in red font should be removed before submission.
(15)	TECHNICAL CASE.  Justify the observing time requested for this proposal. Breakdown the requested time in the table in the target information section. Proposals which lack adequate technical justification may be rejected.  Maximum of one single-spaced page of text, 11-pt. font in word or larger. This text must follow new guidelines for anonymity - see Instructions for preparing IRTF observing proposals under Dual-Anonymous Peer Review (DAPR) Guidelines. The combined figures for the scientific case and technical justification should not exceed the one-page limit. Do not modify the page margins. Text on figures must be readable (equivalent to 8-pt font or larger). Figures and tables, excluding captions, must account for at least 60% of the space used on the page. Captions must be less than 40% of the space used.





Text in red font should be removed before submission.
(16)	REFERENCES.  References cited in the Scientific and Technical Cases should be identified in the text by numbers in square brackets, e.g. [1], which correspond to the full citations listed here. Any URLs listed must be compliant with DAPR guidelines.

Example:
[1]  Hubble, E. P. (1926).  Extragalactic nebulae.  ApJ 64, 321.
 


Text in red font should be removed before submission.
(17)	OBJECT LIST.  List the actual targets to be observed if possible. A suggested template table is provided below. If the observing program is of a type where exact targets may not be known ahead of time (e.g. a long-term survey or ToO program), create a representative target list that demonstrates the sky coverage (range of RA and Declination) and amount of observing time required. The brightness should be specified in the wavelength range being observed (bright standard stars excepted). Target information is needed for assessing technical feasibility during proposal review and for telescope scheduling. Applications without an appropriate target list may be rejected. No additional figures can be included in the object list section, all figures and tables must go on the single figures and tables page for the scientific and technical justifications. The object list should, to the maximum extent possible, include all science and standard star targets.

Tables for the object list, breakdown of observing time and guiding details are separate from, and in addition to the one page of figures and tables for the science and technical justifications.



	Object name
	RA (J2000) (H:M:S)
	DEC (J2000) (H:M:S)
	Target type
	Target brightness 1 (Mag, Jy)
	Target brightness 2 (Mag, Jy)
	Total integration time (excluding overheads)
	Notes

	HD89239
	10:18:10.51
	+27:24:55.7
	Stnd
	6.503 B
	6.52 V
	2 min
	A0V

	Crazy QSO
	23:29:28.54
	-02:38:35.6
	QSO
	12.9 K
	
	2 hr
	Main program object

	Bennu
	23:30
	-01:40
	Asteroid
	14 K
	
	90 min
	Back up object (Feb 2026)


Object List: Example object list with suggested format. Proposing teams may change the format of the list to suit their needs. For non-sidereal targets, along with the RA and DEC, indicate the date when the target is in that location (in-line with any preferred timing of the observations). ‘Overheads’ in this case includes readout time and nodding, etc., integration time is time collecting photons from the science target.

	Type/activity (see URLs for more information)
	Time (hours) for activity
	Notes

	Science Observations (including overheads)
	
	

	Calibrations
	
	

	Slewing and target acquisition
	
	

	Manual focusing (done by TO)
	
	

	Total Time
	
	


Technical Information 1: Breakdown of total requested observing time in this proposal. Specific information on observing overheads is in the particular instrument manuals. The time to run calibration macros for a particular instrument is available on the instrument’s webpages. Manual focusing is typically done every few hours and takes between 2 to 5 minutes (assume 4).

	Guide Mode
	Guide Target Brightness (mag, Jy, etc.)
	Extended Guide Target (Yes/No)

	Guidedog (SpeX)
	
	

	MORIS (SpeX)
	
	

	Kyle (iShell)
	
	

	MOC (MIRSI)
	
	

	Felix (off-axis, all instruments)
	
	


Technical Information 2: Details of guide mode and guide target. Include representative information even if guiding on the science target. Leave cells blank if not applicable.
